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AGREEMENT 
 

THIS AGREEMENT, made and entered into this 1st day of January, 2024 by and between the 
Governmental Employees Labor Council and the following Employers: 

1)  LENAWEE COUNTY CIRCUIT COURT  

WITNESSETH: 

The general purpose of this Agreement is to set forth the wages, hours and working conditions which 
shall prevail for the duration of this Agreement and to promote orderly and peaceful labor relations for 
the mutual interest of the Employer, its employees and the Union.  Recognizing that the interest of the 
community and the job security of the employees depends upon the Employer’s ability to continue to 
provide proper services to the public, the Employer and the Union, for and in consideration of the 
mutual promises, stipulations and conditions hereinafter specified agree to abide by the terms and 
provisions of this Agreement. 

RECOGNITION 
 

Unit Description   
Section 1.0  Pursuant to and in accordance with all applicable provisions of Act 379 of the Public Acts of 
1965, as amended, the Employer does hereby recognize the Union as the exclusive representative for 
the purpose of collective bargaining in respect to rates of pay, wages, hours of employment, and other 
conditions of employment for the term of this Agreement of the employees of the Employer included in 
the bargaining unit described below: 

(a) Circuit Court.  All full-time and regular part-time Secretaries, Account Clerks I, II and III, 
Investigators and Enforcement Officers, BUT EXCLUDING, Court Stenographers, Executive 
Secretaries, Assignment Clerks, Bailiffs, confidential employees, all other part-time 
temporary, work study, seasonal and supervisory employees and all other employees of the 
Employer.   

Definition of Employee 
Section 1.1  A regular full-time employee is defined as one who works at least thirty-five (35) hours per 
week on a regular basis.  A regular part-time employee is one who works at least twenty (20) hours but 
less than thirty-five (35) hours per week on a regular basis. 
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Federally Funded Employees 
Section 1.2  It is recognized that certain employees within one or more classifications described in this 
Section of this Agreement are presently and/or will in the future be employed pursuant to the 
Comprehensive Employment and Training Act (“CETA”) or successor or similar legislation.  To the extent 
required by law, CETA employees shall enjoy the conditions of employment provided for in this 
Agreement. 

 

Definition of Temporary Employee 
Section 1.3  A temporary employee is defined as a person employed on a temporary basis for a limited 
period of time, not exceeding nine (9) months when hired to replace an employee on medical leave of 
absence, or three (3) months when hired for all other temporary openings. Neither this contract nor any 
of its benefits, terms or conditions shall be applicable to a temporary employee.  Temporary employees 
replacing an employee on medical leave of absence shall be eligible for seniority after nine (9) months, 
but fringe benefits will not apply retroactively.  Employees hired to other temporary vacancies shall be 
eligible for seniority from the employee’s date of hire and fringe benefits after three (3) months 
provided the employee has passed the probationary period.  Fringe benefits shall not be retroactive. 

Criminal Background Checks. 
Section 1.4  Any new or existing employee covered under this agreement shall be subject to a criminal 
background check.  As a condition of employment, an Internet Criminal History Access Tool (ICHAT) 
and/or a Department of Human Services Central Registry (CR) check shall be completed.  General 
requirements for the ICHAT or CR background checks are provided for in the Criminal Background Check 
for FOC Employees Policy approved by the 39th Circuit Court. 

MANAGEMENT RESPONSIBILITY 

Employer Rights 
Section 2.0  Subject to the express terms of the Agreement, the Employer possesses the sole power, 
duty and right to operate and manage the Court and its programs, and to carry out its constitutional, 
statutory, and administrative policy mandates and goals unless otherwise specifically provided for in 
the collective bargaining agreement. This shall include, but is not limited to: 

1. Determine matters of managerial policy; mission of the Court; budget; the method, means 
and personnel by which the Employer’s operations are to be conducted; organizational 
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structure; standards of performance and maintenance of efficiency; the right to select, 
promote, assign, retain, layoff or transfer employees; investigate and appropriately discipline 
employees for just cause; and otherwise to take whatever action not inconsistent with the 
Agreement as it deems necessary to carry out the efficient administration of the Court and its 
programs. 

2. Utilize such personnel, methods and means in the most appropriate and efficient manner as 
determined by the Employer. 

3. Determine the size, composition, qualifications, and duties of the work force, direct the work 
of the employees, determine the amount and type of work needed and, in accordance with 
such determination, relieve employees from duty because of lack of funds or lack or work. 

4. Make and enforce reasonable work rules and policies and establish departmental procedures 
and working conditions that regulate the performance, conduct, and safety and health of 
employees. 

5. Such other rights that are reasonably consistent with the Employer’s duty to furnish Court 
services. 

UNION MEMBERSHIP and CHECK-OFF of UNION DUES 
 

Section 3.0  To the extent Federal and State laws permit, it is agreed that: 

1. The Employer agrees to make Union dues deductions **once or twice** each month from the 
pay of each employee who has authorized that such deductions be made as set forth in 
Subsection 4, until such time as the employee revokes the authorization by written notice to the 
Union and the Employer. 

2. As soon as practicable following the decision to hire a new employee into the bargaining unit, 
the Employer shall notify the Union of newly-hired bargaining unit employees and provide the 
Union an opportunity during the onboarding process to meet with newly-hired bargaining unit 
employees to discuss the employee’s options with respect to becoming or not becoming a 
member of the Union. 

3. Each employee who becomes a member of the Union after June 27, 2018, must sign the Union’s 
Application for Union Membership and Authorized Dues Deduction Card. 

4. The Employer shall not make any Union dues deductions from any employee without written 
authorization from the employee.  In the case of an employee who becomes a member after 
June 27, 2018, written authorization must be in the form of a signed and completed Application 
for Union Membership and Authorized Dues Deduction Card, as well as any additional written 
authorization as the Employer may require.  In the event the terms of the Employer’s written 
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authorization conflicts with the terms of the Union’s Card, the terms of the Card shall be 
controlling.  For an employee who became a member prior to June 27, 2018, the employer must 
have from the employee written authorization showing the employee’s clear intent to 
participate in Union dues deductions.  

5. Deductions for any calendar month shall be remitted to the Union.  In the event that a refund is 
due to any employee for any sums deducted from wages and paid to the Union, it shall be the 
responsibility of such employee to obtain the appropriate refund from the Union. 

6. The Employer shall not be liable for the remittance or payment of any sums other than those 
constitution actual deductions made.  If the Employer fails to make a deduction for any 
employee as provided, it shall make that deduction from the employee’s next pay period in 
which such deduction is normally deducted after the error has been called to its attention by the 
employee or the Union. 

7. If there is an increase of decrease in Union payroll deductions, as determined and established by 
the Union, such changes shall become effective upon the second pay period following notice 
from the Union to the Employer of the new amount(s).   

 

 

REPRESENTATION 
 

Steward 
Section 4.0  The employer recognizes the right of the Local Union to have for representation one (1) 
chapter chairperson, one (1) steward and one (1) alternate from non-probationary employees, from 
each bargaining unit covered by this Agreement.  The steward shall serve as a representative of the 
Chapter for purpose of contract administration and the transmission and receipt of the information 
between the Employer and the Union, and in the investigation and presentation of grievances under the 
Grievance Procedure established in the Agreement.  The Chapter Chairperson shall act as Union 
representative where specifically provided for in the Agreement.  The Union agrees that the steward will 
continue to fulfill his regularly-assigned duties to the fullest extent possible and his responsibilities as a 
steward shall not be used to avoid those duties.  The steward shall act in a manner that will not 
unreasonably disrupt or interfere with the normal functions of the Department. 

Verbal step meetings between a steward and supervisor or his designee shall be scheduled at least one 
(1) hour before the end of the steward’s next scheduled working shift.  If it is necessary for the steward 
to temporarily leave his assignment to process a grievance, he shall first obtain permission from his 
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immediate supervisor.  Meetings at Steps 3 and 4 of the Grievance Procedure and special conference 
shall be scheduled at least one (1) hour before the end of the scheduled working shift.   

The Employer agrees to compensate the steward and/or the Chapter Chairperson at his straight-time 
regular hourly rate for all reasonable time lost from his regularly scheduled working hours while 
processing a grievance in accordance with the Grievance procedure.  The steward shall not abuse the 
privileges extended herein.  The alternate shall act only in the absence of the steward. 

Visitation 
Section 4.1  Authorized staff representatives of the Union shall be permitted to visit the operation of the 
Employer during working hours to talk with the steward and/or officers of the local Union and/or 
representatives of the Employer concerning matters covered by this Agreement, provided that such 
representatives shall have notified the Employer prior to such visit, and provided that such visit does not 
unreasonably interfere with or disrupt normal operations of the Department. 

Union Activities 
Section 4.2  The Union agrees that, except as specifically provided by the terms and provisions of this 
Agreement, employees shall not be permitted to engage in Union activities during working hours which 
interferes with the normal operations of the Employer and must not interfere with the progress of the 
work force. 

Bargaining Union Employees 
Section 4.3  Bargaining Unit Employees will be represented by a Bargaining Unit committee composed 
as follows: 

One (1) member from Circuit Court.  The Bargaining Committee Member shall be paid for time 
lost from work for attendance at collective bargaining sessions up to a maximum of forty (40) 
hours pay per Court. 

Notice of Change in Local Representation 
Section 4.4  The local bargaining unit shall notify the employer of any change in elected leadership 
within five (5) business days of the local bargaining unity certifying that change in leadership under its 
rules. Said leadership positions include, but are not limited to, local chairperson, steward, and 
alternate steward. 
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GRIEVANCE PROCEDURE 
 

Purpose of Grievance Procedure 
Section 5.0  The Employer and the Union support and subscribe to an orderly method of adjusting 
grievances.  To this end, the Employer and the Union agree that the procedure set forth herein shall 
serve as the means of the peaceful settlement of all disputes that may arise between them concerning 
the interpretation or the application of this Agreement.  

A grievance shall be defined as any dispute which may arise between the Employer and the Union or 
between the Employer and the employee, concerning the interpretation, application, or alleged 
violation of any of the terms and conditions of the Agreement provided, however, that all actions 
exclusively reserved to the Employer under Section 2.0 of this Agreement are non-grievable matters 
and are not subject to the grievance procedure set forth herein. 

Grievance Procedure 
Section 5.1 

Step 1.  Verbal Procedure 
An employee who believes that he has a grievance shall discuss the matter with his immediate 
supervisor within four (4) days following the events that caused the grievance.  If requested by 
the employee, his steward may be present. 

Step 2.  Written Procedure 
If the grievance is not satisfactorily settled at the Verbal step, it may be appealed by reducing 
the grievance to writing on the appropriate grievance form and delivering the same to his or her 
Department Head or the Department Head’s designee, within five (5) days after the discussion 
with his or her immediate supervisor in the verbal procedure.  The Department Head or his or 
her designee shall give a written answer to the steward and grievant within five (5) days after 
receipt of the written grievance.  Verbal discussion shall not be foreclosed at this step. 

Step 3.   
If the grievance is not satisfactorily settled at Step 2, it may be appealed by delivery to the 
Employer or Employer’s designee within five (5) days after receipt of the answer in Step 2, a 
written request for a meeting concerning the grievance.  A meeting shall be held within ten (10) 
days thereafter.  The meeting shall be attended by the steward writing the grievance and/or the 
Chapter Chairperson, the staff representative of the Union, together with the Employer 
representatives.  The grievant may be allowed to attend the meeting if requested by either 
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party.  The Employer of Employer’s designee shall give his written answer to the Union within 
seven (7) days following the meeting.  

Step 4.   Arbitration Request 
If the grievance is not settled satisfactorily at Step 3, the Union may appeal the decision to 
arbitration by notifying the Employer or Employer’s designee of its intent to arbitrate in writing 
within fifteen (15) days following receipt of the Employer or Employer’s designee’s answer in 
Step 3.  The Chief Steward and the grievant may attend the arbitration hearing. 

Selection of Arbitrator 
Section 5.2  If a timely request for arbitration is filed by the Union on a grievance, the parties shall 
within ten (10) days after the request for arbitration is filed,  promptly endeavor or select by mutual 
agreement one (1) arbitrator who shall decide the matter.  If no agreement is reached, the arbitrator 
shall be selected from a panel of arbitrators obtained from the Federal Mediation and Conciliation 
Service.  The parties shall request the Federal Mediation and Conciliation Service to submit a list of not 
less than five (5) qualified arbitrators, all of whom shall be members of the National Academy of 
Arbitrators.  Upon receipt of such a list, the parties shall alternatively strike names until one (1) remains 
and he or she shall then serve as the arbitrator in the matter.  The flip of a coin shall determine who 
begins the striking process described in the previous sentence.  The fees and expenses of the arbitrator 
shall be shared equally between the Union and the Employer, but each party shall bear its own expenses 
including the wages of any witness called by the parties.  If the Chief Steward and grievant are at the 
hearing and lost time form work, they shall be compensated by the party calling them to the hearing.  

Either party may request a transcript of the arbitration hearing.  The requesting party shall be 
responsible for the payment of the transcript.  The arbitration shall be conducted under the rules of the 
American Arbitration Association. 

Arbitrator’s Powers 
Section 5.3  The arbitrator’s powers shall be limited to deciding the case at hand and the arbitrator shall 
not have any power to add to, subtract from or to otherwise modify any of the terms and conditions of 
this Agreement.  The arbitration award shall not be retroactive earlier than the beginning of the pay 
period prior to the one in which the grievance was first raised.  The arbitration decision shall be final and 
binding upon the Employer, the Union and the employees. 

Time Limitations 
Section 5.4  In the event that any grievance is not processed to the next step in the Grievance Procedure 
within the time limits specified, it shall be considered settled on the basis of the last answer by the 
Employer on the grievance.  In the event that any grievance is not answered by the Employer within the 
time limits specified, it shall be considered as granted.  The time limits at any level of the Grievance 
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Procedure may be extended by mutual agreement of the parties.  Neither party will unreasonably refuse 
to consent to an extension of the time for answering the grievance when requested by the other party.  

Definition of Days 
Section 5.5  Wherever the word “days” is used in this Grievance Procedure, it shall be defined as those 
days which are scheduled for work between Monday and Friday, both inclusive, excluding holidays 
recognized under this Agreement. 

SPECIAL CONFERENCES 

Special Conferences 
Section 6.0  Special conferences for the discussion of important matters (not grievances) may be 
arranged at a mutually satisfactory time between the Union and the Employer representative within 
then (10) regularly scheduled working days after request of either party, subject to the following 
conditions: 

a)  Such meetings shall be held not more frequently than once each calendar month and shall 
be limited to ninety (90) minutes unless otherwise mutually agreed by the Union and the 
Employer. 

b) Such meetings may be attended by two (2) members of the bargaining unit, the local Union 
President when he/she is not a member of the bargaining unit, a representative of G.E.L.C. 
and designated representative of the Employer. 

c) There must be at least one (1) calendar week’s advance written notice of the desire to have 
such meeting, which notice must be accompanied by an agenda of the subjects the party 
serving such notice wishes to discuss.  If both parties have subjects they wish to discuss, 
they shall exchange agenda at least twenty-four (24) hours prior to such meeting.  
Discussions at such special conferences shall be limited to the items set forth in the agenda.  
Employer’s willingness to discuss or not discuss any item on the agenda shall not be subject 
to a grievance. 

d) Employees shall be paid for all time necessarily lost from their regularly scheduled work 
while attending such conference. 

DISCIPLINE 

Just Cause 
Section 7.0  The Employer will not discharge or discipline a seniority employee without just cause.  If the 
employee is at work, prior to issuance of a formal disciplinary action, the employee will be given the 
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opportunity to participate in a disciplinary interview.  The steward will be notified of the time and the 
place of the interview.  A copy of the disciplinary action will be given to the steward.    

Written Warning 
Section 7.1  Where warranted by just cause and where an oral warning has not resulted in correction or 
where more severe initial action is warranted, a written reprimand shall be issued to the employee, a 
copy to the steward and a copy placed in the employee’s personnel file. 

Suspension 
Section 7.2  This action temporarily suspends an employee from employment without pay for a definite 
period of time.  Where disciplinary action has not proved effective or where the seriousness of the 
offense or conditions warrant, the employee may be suspended without pay by his Department Head. 

Discharge 
Section 7.3  This action permanently removes the employee from employment with the Employer.  
When other forms of disciplinary action are proved ineffective, or when the seriousness of the offense 
or conditions warrant, the Department Head may dismiss the employee. 

Immediate Termination 
Section 7.4  Although the Union and the Employer subscribe to the principle of progressive discipline, 
both of the parties realize that there may be some offenses which require the immediate termination of 
the employee for the first violation. 

NO STRIKES-NO LOCKOUTS 

No Strike Pledge 
Section 8.0  The Union agrees that during the life of this Agreement neither the Union, its agents nor its 
members will authorize, instigate, aid or engage in work stoppage, slowdown, strike or other concerted 
activity which interferes with the operation of the Employer.  The Employer agrees that during the same 
period there will be no lockouts. 

SENORITY 

Seniority Definition 
Section 9.0  For the purposes of administering the seniority provisions contained in this Agreement 
including layoff and recall, job openings and eligibility for benefits, seniority shall be by individual 
bargaining units.  The bargaining units are those described in Section 1.0 of this Agreement.  Seniority 
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shall be defined as the length of the employee’s continuous service within the bargaining unit wherein 
the employee is employed commencing from the employee’s last date of hire, provided that seniority 
for fringe benefit purposes shall be based upon the last day of hire with the County; seniority for pay 
purposes shall be by classification on a County-wide basis. 

The parties to this Agreement have initialed a seniority roster of all bargaining unit members.  It is the 
intention of the parties that the amount of seniority that each bargaining unit member has prior to the 
date of this Agreement be continued and added to for service during the life of this Agreement. 

Probationary Period 
Section 9.1  All Investigators/Enforcement Officers of all of the seniority units covered by the Agreement 
shall be considered probationary employees for a period of six (6) months, after which time their 
seniority shall be as of the last date of hire in the appropriate seniority unit.   

All other employees shall be considered probationary employees for a period of three (3) months after 
which time their seniority shall be as of their last date of hire.  Until an employee has completed a 
probationary period, he may be laid off, terminated or disciplined at the Employer’s discretion without 
recourse to the grievance and arbitration procedure.  The Union shall represent probationary employees 
for the purpose of collective bargaining in respect to rates of pay and wages set forth in this Agreement. 

Superseniority 
Section 9.2  The President, Chapter Chairperson and elected steward, for the purpose of layoff for lack 
of work or funds and recalls to work following such layoff only, for the term of their office, shall be 
considered as having more seniority than any other employee within their bargaining unit.  They shall be 
the last to be laid off for lack of work from their unit and the first to be recalled to work in their unit 
following such layoff providing they have the then-present ability to satisfactorily perform the available 
work in such area without additional training. 

Loss of Seniority 
Section 9.3  An employee shall lose his seniority and his employment relationship with the county and 
shall be terminated for any of the following reasons: 

a) He quit or resigns; 
b) He is discharged for just cause; 
c) He retires or is retired; 
d) He has been on layoff status for a period of two (2) years or a period equal to his seniority, 

whichever is less, and has not been recalled; 
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e) He fails to return to work at the specified time upon the expiration of the leave of absence, 
vacation, recall from layoff or disciplinary suspension, unless other arrangements are 
reasonably agreed upon by the employee and the employer; 

f) He is absent from work for three (3) consecutive working days without notifying the 
Employer.  It is understood that employees are expected to notify the Employer that they 
will be absent in accordance with the Departmental rules; 

g) If he accepts employment elsewhere while on leave of absence; except Union employment. 

 

Seniority List 
Section 9.4  The Employer shall maintain a roster of employees, arranged according to seniority showing 
name, classification and seniority date.  Employees who are employed on the same date shall be placed 
on the seniority list in alphabetical order of surnames.  An up-to-date copy of the seniority list shall be 
furnished to the Union every three (3) months. 

Eligibility of Benefits 
Section 9.5  All new employees hired after the effective date of this Agreement will begin receiving 
benefits on the nearest eligibility date following the completion of ninety (90) days of employment from 
the date of hire.  Employees who work twenty (20) hours per week but less than thirty-five (35) hours 
per week shall be eligible to receive pro-rated paid leave time and insurance coverage, sixty (60%) 
percent of which shall be paid for by the Employer provided the employee elects full coverage.  
Employees who work twenty (20) hours per week but less than thirty-five (35) hours per week and are 
currently receiving full insurance coverage shall continue to receive full insurance coverage paid for by 
the Employer. 

Seniority and Benefit Accumulations 
Section 9.6  An Employee shall retain and shall continue to accumulate seniority while on all approved 
leaves of absence unless otherwise specifically provided in one of the Leave of Absence Sections of this 
Agreement.  Benefits such as paid leave days shall not accrue, continue or be paid during any leave of 
absence in excess of thirty (30) calendar days unless otherwise specifically provided for in this 
Agreement.  There shall be no duplication or pyramiding of leave benefits or types of absences.  
Medical, dental and life insurance shall continue when the employee is on an approved sick leave on the 
following basis:   

Less than ten (10) years seniority at the time of 
the leave of absence begins: 

Six (6) months beyond the month in which the 
leave of absence begins 
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Ten (10) years or more seniority at the time the 
leave of absence begins: 

Nine (9) months beyond the month in which the 
leave of absence begins. 

 

COBRA Election 
Section 9.7  Employees who are laid off or whose employment is terminated will be allowed to continue 
their medical/surgical insurance coverage if they are qualified under the terms of the Consolidated 
Omnibus Budget Act of 1985 (“COBRA”).    

LAYOFF AND RECALL 

Layoff Defined 
Section 10.0   

Temporary Layoffs:  A temporary layoff is for a period of for (5) working days.  An employee on 
temporary layoff may not exercise his seniority right to bump into other classifications. 

Other than Temporary Layoff:  An other than temporary layoff for other than five (5) working days. 

Whenever it becomes necessary to lay off employees in the manner herein provided for, the layoff shall 
be by inverse seniority with the understanding that the more senior employee may reverse that process 
by exercising his/her seniority to bump the least senior employee in the affected classification. 

1) Into a vacant position in the same classification. 
2) Into the position of the least senior employee within the same classification. 
3) Into a vacant position in another classification at the same pay level. 
4) Into the position of the least senior employee in another classification at the same pay level. 
5) Into a vacant position in another classification at the next lower pay level. 
6) Into the position of the least senior employee in another classification at the next lower pay 

level. 
7) Into a vacant position in another classification at any lower pay level. 
8) Into the position in another classification at any lower pay level. 
9) This procedure shall be applied to each employee replaced by application of this procedure 

until the employee is transferred or laid off. 

The layoff provisions contained in this section and under this heading are subject to the ability of the 
employee to perform the job to which the affected employee desires to bump in accordance with 
recognized performance levels normally required of employees holding the position to which the 
employee intends to bump. 
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Notification of Layoff 
Section 10.1  Except in an instance beyond the control of the Employer, the Employer agrees to give 
three (3) weeks’ advance notification of layoff and, if possible, to state in the notification the anticipated 
duration of the layoff. 

Recall 
Section 10.2  In the event that the work force is increased, recall to work shall be in the reverse order of 
layoff from work.  Recall of employees, as provided for in the preceding sentence, shall be subject to the 
recalled employee’s ability to perform the job available in accordance with performance levels normally 
recognized and required of employees normally holding that position. 

Notification of Recall 
Section 10.3  Notification of recall from layoff shall be sent by certified mail, return receipt requested, 
deliverable to addressee only, to the employee’s last known address.  The notice shall give the employee 
a minimum of the (10) calendar days within which to respond after the notice of recall has been mailed.  
Employees, who decline recall or who, in the absence of extenuating circumstances, fail to respond 
within the time set for return to work shall be presumed to have resigned and their name shall be 
removed from the seniority and preferred eligibility list. 

Benefits During Layoff 
Section 10.4  Benefits shall not be accrued, continued or be paid during layoffs.  Employees who are laid 
off shall be entitled to obtain medical/surgical insurance coverage in accordance with the provisions of 
the COBRA legislation.   

Voluntary Layoff 
Section 10.5  In the event layoffs become necessary, the Employer agrees to offer the employees in the 
affected job classification the option of voluntary layoff.  In the event that more than enough individuals 
opt for voluntary layoff, the choice of who shall be laid off shall be made by the presiding judge.  
Voluntary layoff shall be for no more than thirty (30) days provided: 

1) An employee who elects voluntary layoff shall not have the right to return to active work for 
thirty (30) days unless recalled by the presiding judge, and 

2) The presiding judge may recall an employee on voluntary layoff at any time. 

Employees on voluntary layoff shall not have benefits reduced except that such employees shall not 
accumulate paid leave days while laid off. 
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JOB OPENINGS 

Bidding 
Section 11.0  When it is necessary to fill a new job classification or a vacancy in an existing job 
classification, such vacancy shall be posted on the bulletin board for a period of seven (7) regularly 
scheduled working days during which time employees may bid therefore by submitting a letter of 
interest to the Court Administrator. Twenty-four (24) hours after making the internal posting, the 
Employer may also post the position externally; provided however that the Employer shall give 
priority to bidding employees in the selection process and shall not consider external applicants until 
after all bidders have been considered and not selected by the Employer. 

1. A vacancy is defined as a budgeted but unoccupied position within the Court resulting from 
the creation of a new position, a transfer, termination, or other means of creating such 
vacancy. 

2. The Employer has the exclusive right to establish the classification, description of duties, and 
any special requirements or knowledge, skills, abilities, or other qualification for any new or 
vacant bid positions.  

3. The Employer has the right to determine who among the bidders will be interviewed, and to 
select the successful bidder, if any, based on the job-related criteria and other reasonable 
criteria. When determining whether an internal applicant is qualified, the Employer may also 
consider the following factors; 

a. Demonstrated special knowledge, skills, training, experience and /or abilities as 
announced in the posting. 

b. Demonstrated ability to effectively interact with the public, public agencies and other 
partners contributing to the work of the Court. 

c. Past job performance and disciplinary history. 
d. Observed interpersonal skills of the applicant. 
e. Performance in and responses provided during the interview process. 
f. Qualifications established by statute, court rule, or administrative order. 
g. Whether a bidder will require additional internal or external training to effectively 

perform the duties of the position. 
h. Seniority will not be the sole factor in determining the successful internal bidder, if 

any. 
4. In the event there are no bidders for such vacancy or, if the Employer determines that those 

bidding the vacancy are not qualified or appropriate for the position, the Employer may fill the 
position with an external candidate. Consistent with Section 2.0 of this Agreement, the 
Employer may withdraw the internal posting at any time, or otherwise choose to not fill the 
vacant position if there are no qualified applicant. 
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5. In the event the job vacancy is filled through the bidding procedure, the employee thus 
awarded the job shall be transferred thereto as soon as is practicable. The Employer may fill 
the vacancy during the posting period. 

6. No vacancy will be posted so long as there are qualified employees within the classification 
who are laid off and who are capable as described above to perform the job available. 

Restriction on Bidding Process 
Section 11.1 

a) Any employee who is awarded a job under the bidding procedure shall not be awarded 
another job, the rate range of which is equal to or less than his present job, under the 
bidding procedure during the next succeeding six (6) months. 

b) Any employee who requests to be removed from a job classification for which he had bid, as 
above provided, shall be ineligible to bid for another job during the six (6) month period 
following the date of the setback.  The parties may, by mutual agreement, waive this 
restriction in exceptional situations. 

c) In the even the job to be bid on has funding requirements, the same shall be stated on the 
posting and bidding shall be limited to those employees who can meet the requirements. 

d) If an employee successfully bids for a job opening, only the one next opening in the 
succession created by the initial opening shall be subject to the posting and bidding 
procedure, and the Employer shall have the right to fill all further openings. 

e) Employees shall be ineligible to bid on positions that would result in a pure lateral transfer.  
A pure lateral transfer shall mean a transfer within the same classification that does not 
result in a substantial job-duty change. 

Temporary Transfers 
Section 11.2  The Employer shall have the right to temporarily transfer employees irrespective of their 
seniority status from one job classification to another to cover for employees who are absent for the 
period of such absence.  The Employer shall also have the right to temporarily transfer employees 
irrespective of their seniority status to fill jobs or temporary vacancies or take care of unusual conditions 
or situations or for training purposes, which may arise for a period of not to exceed sixty (60) days 
unless this time is mutually extended.  It is understood and agreed that any employee temporarily 
transferred in accordance with the provisions of this Section shall not acquire any permanent title or 
right to the job to which he is temporarily transferred but shall retain his classification from which he 
was transferred.  If an employee is temporarily transferred as provided in this Section, to a job 
classification for which the rate range is lower than the rate range for his regular job classification, his 
hourly rate of pay shall not be reduced.  If such temporary transfer is higher than the rate range for his 
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regular job classification, he shall, receive the first step of pay applicable for the job that is higher than 
the employee’s present rate. 

Promotional Trial Period 
Section 11.3  An employee awarded the job through the bidding procedure shall assume the position, 
subject to a probationary period of up to thirty (30) working days (unless extended by the Employer) 
and shall be required to perform the duties of said position according to the Employer’s established 
standards and to its satisfaction. If during the probationary period the Employer determines that the 
employee is unqualified or otherwise has not performed the duties of the position as required, the 
employee shall be returned to their former position on the same terms and conditions as when they 
held it. Similarly, if during such probationary period the employee wishes to return to their former 
job, they shall be permitted to do so provided they have advised the Employer, in writing, of 
reasonable basis for the request. Notwithstanding the foregoing, an employee shall not be eligible to 
return to their former job/prior position under this provision if (i) the Employer has filled the vacated 
position with another applicant, or (ii) the employee has previously exercised their right under this or 
a similar contract provision. 

LEAVE OF ABSENCE 

Extended Sick Leave 
Section 12.0  Extended sick leave without pay shall be granted, upon application from the employee, for 
illness or injury, subject to the Employer’s right to require medical proof of disability or illness.  An 
employee may be on sick leave for a period of up to eighteen (18) months.  In the case of good cause, an 
additional six (6) months shall be granted (seniority allowing).  Sick leave shall not exceed twenty-four 
(24) months or the length of employee’s seniority at the time the sick leave begins, whichever is less.  
Seniority shall terminate and not continue beyond that time.  During sick leave of absence, an employee 
may accrue additional seniority up to a maximum of nine (9) months of such leave of absence.  The 
Employer may require, as a condition of continuance of any extended sick leave, proof of continuing 
disability or illness.  In situations where the employee’s physical condition reasonably raises a question 
as to the employee’s capability to perform his job, the Employer may require a medical examination, 
and if cause is found, require the employee to take an extended sick leave of absence.  The Employer 
may require, as a condition of any sick leave, regardless of duration, a medical certificate setting forth 
reasons for the sick leave when there is a reason to believe the health or safety of personnel may be 
affected or that an employee is abusing sick leave.  Falsifications of the medical certificate or falsely 
setting forth the reasons for the absence shall constitute just cause for discipline, up to and including 
dismissal. 
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Examinations 
Section 12.1  Physical and mental examinations may be required of all employees of the Employer, such 
examinations to be made by a physician chosen by the Employer and paid for by the Employer.  All 
present and future employees may be required to have a regular physical and mental examination at 
such intervals as shall be fixed by the Employer and when requested by the Employer, prior to granting 
such leave and/or upon the return from absence due to illness or injury, such periodic examinations to 
be made by a physician chosen by the Employer, and shall be at the expense of the Employer.  
Employees required to report for physical or mental examinations shall be paid for time lost from work.  
If a physical or mental examination performed by a medical doctor of the Employer’s choice at the 
Employer’s expense reveals such physical or mental unfitness, the Employer reserves the right to require 
employees to take a leave of absence without pay for those who are not physically or mentally fit to 
perform their duties satisfactorily.  If the employee disagrees with such doctor’s findings then the 
employee, at his own expense, may obtain a physical or mental examination from a medical doctor of 
his choice.  Should there be a conflict in the findings of the two (2) doctors, then a third (3rd) doctor 
mutually satisfactorily to the Employer and the Union shall give the employee a physical or mental 
examination.  The fee charged by the third (3rd) doctor shall be shared equally between the Employer 
and the Union and his finding shall be binding on the employee, Employer and the Union. 

Personal Leave 
Section 12.2  An employee who has completed his probationary period may be granted a leave of 
absence for personal reasons without pay and without loss of seniority for a period not to exceed six (6) 
months in any calendar year, provided he obtains advance written permission from the Employer or the 
Employer’s designated representative and can be spared from work for that purpose.  Applications for 
such leave must be in writing on a form provided by the Employer.  Leaves of absence will not be given 
for the purpose of enabling any employee to work for another employer or seek employment elsewhere 
and any employee who obtains a leave of absence by misrepresenting the purposes therefore shall be 
discharged.  The granting of personal leave of absence to one person for a particular reason shall not 
establish any precedent for granting a similar leave of absence to any other person for the same or 
substantially the same reason. 

Funeral Leave 
Section 12.3  In case of death of a family member a full-time employee may be granted a leave of 
absence with pay up to three (3) working days to assist the employee with. A family member is 
defined as a: 

 Current Spouse 
 Child 
 Parent 
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 Sister 
 Brother 
 Stepparent 
 Stepchild 
 Parent of current spouse 
 Son-in-law 
 Daughter-in-law 
 Brother-in-law 
 Sister-in-law 
 Grandparent 
 Grandchild 
 Any person residing in your home for at least 6 months and claimed as a dependent on your 

income tax form. 

If the situation warrants an extension, the Department Head may grant up to an additional two (2) 
working days with pay. Requests for such extensions must be made in writing to the Department 
Head. The County may require proof of an employee’s attendance at the funeral. Failure to provide 
proof of attendance will be grounds for no pay. 

An employee excused from work under this Section shall, after making written application, receive the 
amount of wages he would have earned by working during the straight-time hours on such scheduled 
days of work for which he is excused provided he attends the funeral.  Payment shall be made at the 
employee’s rate of pay, not including premiums, as of his last day worked for the purposes of overtime. 

Union Leave 
Section 12.4  The Employer agrees to grant time off not to exceed five (5) days in any one (1) calendar 
year, without loss of seniority rights and without pay, to not more than one (1) employee at any time 
designated by the Union to attend a labor convention or serve in any capacity other than official Union 
business, providing seven (7) working day’s written notice is given to the Employer by the Union 
specifying the length of time off for union activities.  Time off under this Section shall not operate to 
impair the efficient operation of the Employer. 

Military Leave 
Section 12.5  The reinstatement rights of any employee who enters the Military Service of the United 
States by reason of an Act or Law enacted by the Congress of the United States or who may voluntarily 
enlist during the effective period of such law shall be determined in accordance with the provisions of 
the law granting such rights. 
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National Guard Leave 
Section 12.6  Leaves of absence without pay will be granted to employees who are active in the National 
Guard or a branch of the Armed Forces Reserves for the purpose of fulfilling their annual field training 
obligation and/or when called due to temporary civil disorders provided such employees make written 
requests for such leaves of absence immediately upon receipt of their orders to report for such duty. 

Request for Leave 
Section 12.7  Request for leaves of absence must be made in writing to the Employer prior to the start 
of the anticipated leave of absence except where it is impossible to do so.  During any leave of absence 
granted under the provisions of this Section, seniority shall accumulate for the duration of any such 
leave. 

Return from Leave 
Section 12.8  No employee may return from a leave of absence without notifying the Employers at least 
three (3) working days in advance of such return.  No employee may return early from a leave of definite 
durations without permission of the Employer.  This Section shall not apply in the case of employees 
who are using personal leave days but who are not on personal leave of absence.   

Jury duty 
Section 12.9  An employee who loses time from his assigned schedule of work because of jury duty 
service to act as a witness or to testify pursuant to a subpoena shall be paid for such time lost at his 
regular hourly rate.  Jury duty and witness fees shall be offset against such pay.  Except as otherwise 
provided in this Agreement, such jury duty and witness service shall be considered time worked.  The 
employee shall furnish the Employer a written statement from the Court showing the days of jury duty 
or witness service and the amount of jury duty or witness fees he was eligible to receive for each day.  
The employee will report for work when released from jury duty or witness service.   

FMLA 
Section 12.10  Family Medical Leave Act (FMLA) leaves shall be in accordance with the County’s FMLA 
policy. 

WAGES 

Wages 
Section 13.0  All eligible employee classifications wage assignment shall be adjusted as provided in 
Appendix A.  
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The parties agree that upon the adoption of the new wage scale, bargaining unit members who are 
entitled to a pay grade adjustment shall be placed in the new pay grade at a Step level (Service Year) 
that results in an increase in pay regardless of years of service. No bargaining union member shall see 
their wages reduced as a result of this implementation. 

The Job Classification and rate ranges applicable thereto are set forth in Appendix A reflect an increase 
to the salary schedule in the amount of 3% effective 01/01/2024, 2% effective 01/01/2025, 2% 
effective 01/01/2026 attached hereto and by this reference made a part hereof.  Bi-weekly pay will be 
disbursed by direct deposit as soon as possible by employer to employee to a financial institution of 
employee’s choice. 

New Classification(s) 
Section 13.1  If during the life of this Agreement, a new job classification is created within the bargaining 
unit, the Employer shall establish a job duty and the job rate range applicable thereto and shall promptly 
notify the Chapter Chairperson in writing of its decision.  If the Union believes the rate range is 
inadequate in terms of established rate ranges for other job classifications covered by this Agreement, 
the Union shall have the right, within fifteen (15) calendar days after it has been so notified, to initiate 
negotiations with regard to the rate range assigned to the job classification.  If negotiations have not 
been initiated during said fifteen (15) calendar day period, the rate range so assigned shall become 
permanent.  New classification disputes shall not be subject to the grievance procedure. 

Reclassification 
Section 13.1A  Whenever an employee covered by this Agreement believes that substantial changes 
have been made on a permanent basis in the job which that employee has been permanently assigned 
to, and if the employee seeks reclassification to a higher or new classification, the employee may 
process a claim for reclassification to the employee’s department head.  If the department head believes 
that there is merit, the department head may request a reclassification of the employee’s position at a 
meeting of the Board of Commissioners.  The Commissioners shall make a decision with regard to the 
reclassification request.  The decision of the Commissioners shall not be binding upon the Judges.  If the 
reclassification request is granted, either completely or in part, such decision shall not become a 
precedent for any other employee as a basis for a claim of reclassification.  If the reclassification is 
denied the matter will be brought up at the next contract negotiations and will be determined by 
negotiations between the Employer and the Union.  Reclassification requests shall not be subject to the 
grievance procedure.   

Placement on Scale 
Section 13.2  Employees promoted pursuant to this Agreement shall be paid at the starting rate of the 
new classification unless this would not result in a pay increase; in which case it will be placed at the 
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next step that will result in an increase in pay.  The employee will then progress on the scale based upon 
the anniversary date of his/her promotion. 

A new employee may be hired at the start rate set forth in Appendix “A”.  The term “new” shall apply to 
all employees on probationary status.  If a newly hired employee has had previous experience in the 
work for which he was hired, he may be paid a rate in line with his experience and in accordance with 
the progression rate set forth for his job classification in Appendix “A”. 

Effective January 1, 2016 the 6 month pay rate has been moved to reflect a new start pay rate and the 6 
month step has been eliminated.  Employees will progress through the pay scale annually within their 
pay grade. 

HOURS OF WORK 

Hours of Work and Premium Pay 
Section 14.0  For the purpose of computing overtime pay, the regular work week start at 12:01 a.m., 
Monday morning. 

a) Time and one-half (1 ½ ) shall be paid for all hours worked in excess of forty (40) hours in 
any one (1) week or in excess of eight (8) hours in any one (1) day.  This Section shall apply 
to all employees in the bargaining unit. 

b) An employee shall be paid at time and one-half (1 ½) his regular straight time rate  for all 
hours worked on Saturday and all hours worked on Sunday. 

c) Time and one-half (1 ½) in addition to holiday pay shall be paid for all hours worked on any 
of the holidays specified in Section 15.4. 

d) Employees shall have one (1) hour unpaid lunch period each day. 
e) All hours paid directly by the Employer to an employee shall be considered as hours worked 

for the purpose of computing any of the benefits under this Agreement. 

The payment of premium pay pursuant to this Agreement for any hour shall exclude that hour from 
consideration for overtime premium pay on any other basis, thus eliminating any duplication of 
overtime premium pay. 

Pay Period Change 
Section 14.1  Effective with the beginning of the last full pay period in September, 1999, the biweekly 
pay period shall begin on Friday at 12:01 a.m. (September 10, 1999) and end on the Thursday at 12:00 
midnight (September 23, 1999).  A $100 lump sum bonus will be paid on the pay date of September 30, 
1999. 
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FRINGE BENEFITS 
 

Longevity 
Section 15.0  For the duration of this Agreement, only those employees who were receiving, or who 
were eligible to receive longevity payments as of May 15, 1986, shall continue to receive such payments 
in the same amount as they were then receiving.  Longevity payments shall be paid annually and will be 
included in the payroll check covering the pay period during which the employee’s anniversary date of 
employment occurs. 

Insurance 
Section 15.1  The following insurance plans will be provided: 

Health Insurance 
a. Employee’s choice of one of five different Simply Blue health plans through Blue 

Cross Blue Shield of Michigan.  For 2024 the County will fund up to $10,177.00 for a 
single plan, $22,970.00 for a 2-person plan or $27,444.00 for a family plan.  If the 
employee selects a plan that exceeds the county’s contribution limits, the employee 
will be required to contribute towards the cost of the premium equal to that excess 
amount.  If the employee elects one of the qualified high deductible health 
insurance plans and the employee, and any dependents, are eligible for a 
contribution into a Health Savings Account, the County will fund the employees’ 
Health Savings Account with the difference between the premium charge and 
maximum county funding up to the plan amount. 

 
Each year of this agreement the Employer contributions into employee Health 
Savings Accounts will be deposited on January 1st or the next normal business day 
observed by some financial institutions.  Weekends and holidays are not considered 
normal business days for some financial institutions.  (All funding will be pro-rated 
for new hires depending on effective date of coverage). 
 
On an annual basis the County will adjust funding for health insurance by the 
average annual change in premium cost, across all categories and plans, up to a 
maximum increase of 10%.  The change in cost of specific plans may vary from the 
average annual increase. 
 

During designated enrollment periods, employees, if eligible, may enroll in employees’ choice of five 
different Simply Blue health plans through Blue Cross Blue Shield of Michigan. 
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In the event of an employee death while employed by the County, the employer sponsored health, 
dental and vision insurance will continue until the first of the month following 30 days from the date of 
employee’s death. 
 

Wellness Program 
Annually from January 1st through December 31st employees (& spouse) who are enrolled in one of the 
five Simply Blue health insurance options are required to meet the following requirement: 

 Every enrolled employee (& spouse) are required to have a health maintenance exam (wellness 
exam) annually between January 1st and December 31st. the Employee (& spouse) are required 
to submit a physician signed Lenawee County Wellness Visit Confirmation Form.  A separate 
form is required for employee & spouse. 

The County contribution for health insurance will be reduced by 20% for employees, including spouses if 
applicable, who have not fulfilled the annual health maintenance exam requirement in the prior year. 

  
 

b. Medical Coverage Waiver (Buy-out) 
Cash compensation in lieu of medical coverage with proof from employee to 
employer of alternative health insurance coverage (to be included in employee’s 
personnel file).  Cash compensation will be paid to an eligible employee covered 
under this Agreement on the following scale: 
 

One person policy $19.23 per pay period (26 per year) 
Two person policy $28.85 per pay period (26 per year) 
Family policy $38.46 per pay period (26 per year) 
  
(Effective May 1, 2003)  
One person policy $28.85 per pay period (26 per year) 
Two person policy $43.27 per pay period (26 per year) 
Family policy $57.70 per pay period (26 per year) 

 

The Employer shall have no obligation to pay an additional health insurance premium on an employee’s 
behalf if the employee may be covered by an addition to coverage already afforded to the employee’s 
spouse or other immediate family member by the Employer.  Subject to the other provisions of the 
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Agreement, if the principal subscriber’s insurance coverage is discontinued, the insurance coverage 
provided for by this Section shall revert to the other employee. 

c. Life Insurance and Accidental Death and Dismemberment will be 1 times annual 
salary rounded to the next highest thousandth, not to exceed $50,000, for all 
employees covered by this Agreement who are enrolled in the plan, effective May 1, 
2003. 

d. Dental Insurance - Class I and Class II dental benefits at a 50% basis to a maximum of 
$1,000.00 per year. 

e. Contract Re-opener.  There shall be a contract re-opener effective May 1, 2009 in 
the event the County’s total health care costs exceed eight percent (8%) in the third 
year (as compared to the County’s health care costs in the second year) as 
determined by the County’s health care provider.  A copy of the computation will be 
provided to the Union.  It shall be consistent with the current method of 
determining the County’s costs.   

Sickness and Accident Insurance 
Section 15.2  As soon as possible after written ratification of this Contract, all current employees shall be 
covered under a sickness and accident insurance plan which shall pay benefits based upon the first day 
of an accident, the first day of hospitalization and the fifteenth (15th) day of sickness effective May 1, 
2003.  The amount of weekly benefits payable to an eligible employee shall be equal to 65% of the 
employee’s gross weekly pay but not to exceed $500 per week effective May 1, 2003 for all employees 
going on sickness and accident insurance after said date.  The maximum duration for sickness and 
accident benefits shall be twenty-six (26) weeks, or the length of an employee’s seniority, whichever is 
less, for each illness or accident.  In addition to the above mentioned sickness and accident coverage, all 
current covered employees shall be eligible to receive a long term disability insurance coverage which 
shall commence beginning after twenty-six (26) weeks of illness or accident and shall pay benefits equal 
to sixty-five percent (65%) of gross weekly pay up to a maximum of $500 per week effective May 1, 
2003.  The maximum duration for long-term sickness and accident insurance shall be the lesser of five 
(5) years, the length of an employee’s seniority or until the employee has established eligibility for a 
permanent and total disability under the County’s retirement plan, Social Security or Worker’s 
Compensation.  Accumulated sick leave earned prior to June 1, 1978 which has not been paid off shall 
be paid to an employee upon termination of employment on the basis of one-half (1/2) day’s pay for 
each sick leave day accumulated.  No employee shall be allowed more than ninety-eight (98) retained 
sick leave days. 
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Vision Insurance 
Effective January 1, 2018 Lenawee County shall offer vision coverage to all regular full-time employees 
and eligible dependents covered by this Agreement.  The coverage is optional.  Employee must elect 
coverage during regular annual open enrollment.  Monthly premium cost will be shared 50/50 between 
employee and employer.  Rates subject to change with Blue Cross Blue Shield of Michigan contract 
renewal. 

Mileage 
Section 15.3  Mileage reimbursement is for the use of personally owned automobiles on County 
business at the direction of the Employer.  The mileage reimbursement rate is set at the Internal 
Revenue standard mileage rate used to calculate the deductibles costs of operating an automobile for 
business.   

Holidays 
Section 15.4   Employees shall be paid at their current straight time hourly rate as provided hereinafter 
for the following holidays: 

New Year’s Date Labor Day 
 Martin Luther King Jr. Day  Veteran’s Day 

President’s Day Thanksgiving Day 
One-half day on Good Friday Day after Thanksgiving Day 

Memorial Day Christmas Eve 
Juneteenth Christmas Day 

Independence Day New Year’s Eve 
 

Any other holiday approved by the Lenawee County Board of Commissioners providing they meet all of 
the following eligibility rules unless otherwise provided herein: 

a) The employee has thirty (30) days of employment as of the date of the holiday; and 
b) The employee would otherwise have been scheduled to work on such day if it had not been 

observed as a holiday; and 
c) The employee must have worked his last scheduled work day prior to and his next 

scheduled work day after such holiday within the employee’s scheduled work week. 

Employees eligible under these provisions shall receive seven and one-half (7 ½) hours pay for each of 
the holidays specified in this Section computed at their regular straight time hourly rate. 
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When a holiday specified above falls within an eligible employee’s approved vacation period and he is 
absent from work during his regularly scheduled work week because of such vacation, he shall be paid 
for such holiday. 

Employees who may be requested to work on a holiday and have accepted such holiday work 
assignment and then failed to report for and perform such work, without reasonable cause, shall not 
receive holiday pay under this Section. 

When any of the above-mentioned holidays fall on Sunday, the day of observance shall be the following 
Monday.  When the holiday falls on Saturday, it will be observed on the preceding Friday. 

Paid Leave Policy 
Section 15.5  Leave with pay shall be granted as prescribed herein: 

a) Eligibility for leave.  All regular full-time employees shall be eligible for paid leave.  Further, 
all regular part-time employees shall receive paid leave on a ration of paid leave time 
accrued to the number of hours worked in the work week.  All non-regular part-time, 
temporary, and seasonal employees will not be eligible to receive paid leave. 

b) Accrual of paid leave. 
(1) Less than one (1) year of employment.  

 All eligible employees who have completed less than one (1) year of employment 
shall accrue paid leave at a rate of .6 days earned each pay period. 

(2) One (1) through five (5) years of employment. 
 All eligible employees who have completed from one (1) through five (5) years of 
employment shall accrue paid leave at the rate of .8 days per pay period. 

(3) Six (6) through ten (10) years of employment. 
 All eligible employees who have completed from six (6) through ten (10) years of 
employment shall accrue paid leave at a rate of .9 days per pay period. 

(4) Eleven (11) or more years of employment. 
 All eligible employees who have completed from eleven (11) or more years of 
employment shall accrue paid leave at the rate of 1.0 days per pay period. 

(5) Any paid leave over the maximum accrual rate shall be forfeited to the Employer as 
of March 1st of any given year.  Only the maximum accrual will be carried over 
according to the following maximums permitted: 

1. Less than one (1) year – 16 working days. 
2. One (1) through five (5) years – 21 working days. 
3. Six (6) through ten (10) years – 24 working days. 
4. Eleven (11) or more years – 26 working days. 
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c) Paid Leave Administration – Paid leave may be used for vacation, sickness, personal days or 
for other reasons subject to the following rules: 

1. If paid leave is to be used for vacation, it shall be taken with the approval of 
the department head and in accordance with a departmental vacation 
policy.  Requests should be made thirty (30) days in advance, whenever 
possible, and the department head should consider the needs of County 
service and the seniority and wishes of the employee in granting paid leave 
for vacation; 

2. If paid leave is to be used for medical, optical or dental appointments, the 
employee shall, whenever possible, give the department head twenty-four 
(24) hour’s advance notice and receive prior approval of the department 
head. 

3. If paid leave is to be used for sick days, requests for such leave must be 
made as close as possible to the start of the employee’s shift and in no 
event later than one (1) hour after the start of the employee’s shift unless 
the failure to notify the Employer is due to circumstances beyond the 
control of the employee.  Failure to do so may be cause for denial of paid 
leave for the period of the absence.   

4. If the paid leave is to be sick leave, the department head has the right to 
verify the reported sickness of an employee and may require a doctor’s 
certificate for absence due to sickness.  The certificate must state the nature 
of the sickness or injury and whether the employee has been incapacitated 
for work for said period of absence. 

5. If paid leave is used as a personal day, the employee shall request approval 
of the department head at least one (1) day in advance.  The department 
head’s approval shall not be unreasonably withheld. 

6. Paid leave shall be charged as used in amounts of not less than one-half 
(1/2) of one (1) full day except that one (1) day per year may be taken in 
two (2) hour increments for doctor and dental appointments. 

7. Department heads shall keep necessary attendance records for paid leave 
time. 

8. All employees must take off at least ten (10) working days per year of paid 
leave.  Of this minimum of ten (10) days, there must be at least one (1) 
block of five (5) consecutive days off with pay. 

9. Payment of unused paid leave time shall be paid upon termination. 
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10. If a holiday occurs during the time an employee is taking paid leave, the 
holiday will be paid to the employee and that day will not be deducted from 
the paid leave time. 

 

Retirement Program 
Section 15.6  Effective January 1, 2002 the current retirement plan for employees covered by this 
Agreement as set forth in Appendix B shall be amended to provide that the normal retirement date will 
be a)  age 62 and 8 years of service; or b) the participants age plus years of benefit service equals 85 
(“Rule of 85”) and the employee contributions shall be increased by an additional two percent (2%) to 
four and one-half percent (4 ½ %) of gross pay.  Effective January 1, 2007, the employee pension 
contribution shall be increased by one percent (1%) to five and one-half percent (5.5%).  Effective 
January 1, 2009, the employee pension contribution shall increase by an additional one percent (1%) to 
six and one-half percent (6.5%).  Effective January 1, 2011 eligible employees covered under this 
agreement who participate in the Defined Benefit Retirement Plan will have an employee contribution 
change from 6.5% of gross pay (pre-tax) to 8.5% of gross pay (pre-tax) for 2011.  Effective January 1, 
2012 eligible employees covered under this agreement who participate in the Defined Benefit 
Retirement Plan will have an employee contribution change from 8.5% of gross pay (pre-tax) to 10% of 
gross pay (pre-tax) for 2012.   

Beginning with the 2011 plan year, employees who participate in the Lenawee County Board of 
Commissioners Retirement Income Plan (Defined Benefit Plan) will have the option to freeze their 
Defined Benefit by opting out of the Defined Benefit Plan and be enrolled in the Lenawee County Board 
of Commissioners Defined Contribution Plan.  Employees opting out of the Defined Benefit Plan will NOT 
have the opportunity to opt back in.  Employees who opt out must do so during designated periods prior 
to the beginning of the plan year.  The plan year begins on January 1 and ends on December 31. 

a. Defined Contribution Retirement Plan.  Any employee covered under this 
agreement hired on or after May 1, 2003 will be enrolled in the defined contribution 
retirement plan with a mandatory contribution of 7.5% of gross pay (pre-tax).  The 
employer will also contribute 7.5% of an employees’ gross pay.  Investments to be 
directed by the employee through available options.  Vesting period: Five (5) years.  
Contributions to begin on date of hire.  Effective January 1, 2011 the mandatory 
employee contribution will be 5% of gross pay (pre-tax).  The employer will also 
contribute 5% of an employee’s gross pay. 
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Worker’s Compensation 
Section 15.7  All employees covered by this Agreement shall be covered by Michigan Worker’s 
Compensation laws. 

Unemployment Compensation 
Section 15.8  The Employer agrees to provide unemployment insurance coverage for all employees 
under this Agreement using Michigan Employment Security Commission policy, rules and regulations. 

 

MISCELLANEOUS 
 

Bulletin Board 
Section 16.0  The Employer agrees to furnish space on one (1) bulletin board to be designated by the 
Employer for the Union’s use in posting notices approved by the Employer. 

Change of Address 
Section 16.1  Employees shall notify the Employer or the employee’s immediate supervisor in writing of 
any change of an address within five (5) working days after such change has been affected.  The 
Employer shall be entitled to rely upon the address shown on its records. 

Termination Notice 
Section 16.2  All employees will give at least ten (10) working days’ notice before termination and will 
report to the Personnel Department to fill out appropriate forms.  Failure to give proper notice will 
result in non-payment of accrued benefits. 

Breaks 
Section 16.3  Employees will be granted two (2) paid fifteen (15) minute breaks during the full workday.  
Breaks are allowed twice daily and shall be scheduled by your Department Head or supervisor.  These 
breaks cannot be taken as part of the lunch period or at the beginning or close of the work day.  Work 
breaks are not the “right of the employee”.  They are granted by the County in the expectation that the 
relief will help enable the employee to operate at top efficiency throughout the entire work day.  If an 
employee abuses the privilege the Department Head, or supervisor, may deny an employee break 
privileges for a temporary or indefinite period. 
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Prior Agreements 
Section 16.4  This Agreement terminates and supersedes all prior agreements, practices and 
understandings of any kind between the Employer and the employees.  This Agreement constitutes the 
entire Agreement and there are no other agreements in writing or implied of any kind whatsoever.  It is 
further agreed that none of the terms and conditions of this Agreement may be altered or amended 
except by written consent of the parties to this Agreement. 

Equal Opportunity Employment 
Section 16.5  The provisions of this Agreement shall apply to all employees covered by this Agreement 
regardless of race, color, creed, national origin or sex. 

Severability 
Section 16.6  If any provision of this Agreement shall be in conflict with any existing or future State of 
Federal law or regulation or if the application of any provision of this Agreement would give rise to a 
violation of any existing or future State or Federal law or regulation, such provisions shall become 
inoperative, but the validity of the remainder of this Agreement shall not thereby be impaired and shall 
remain in full force and effect. 

Copies of Contract 
Section 16.7  The Employer agrees to provide a copy of this Agreement to each employee covered by 
this Agreement. 

SCOPE OF AGREEMENT 

Waiver 
Section 17.0  The parties acknowledge that during the negotiations which resulted in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals with respect to any 
subject matter not removed by law from the area of collective bargaining, that each of the parties has 
bargained in good faith upon all such demands and proposals and that the understanding and 
agreements arrived at by the parties after the exercise of that right and opportunity are set forth in this 
Agreement.  Therefore, the Employer and the Union, for the life of this Agreement, each voluntarily and 
unqualifiedly waive the right and each agree that the other shall not be obligated to bargain collectively 
with respect to any subject or matter referred to or covered in this Agreement, or with respect to any 
subject or matter not specifically referred to or covered in this Agreement, even though such subject or 
matter may not have been within the knowledge or contemplation of either or both of the parties at the 
time that they negotiated or signed this Agreement. 
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TERMINATION 

Duration 
Section 18.0  This Agreement shall continue in full force and effect from the date of signing of the 
Agreement until December 31, 2026 and for successive yearly periods thereafter unless notice is given 
in writing by either the Union or the Employer to the other at least sixty (60) days prior to January 1, 
2027, or any anniversary date thereafter of its desire to modify, amend or terminate this Agreement; 
this Agreement shall remain in full force and effect during the period of negotiations until terminated as 
provided hereinafter.   

If notice of intention to modify or amend has been given at least sixty (60) days prior to January 1, 2027, 
or any anniversary date thereafter in accordance with the above provisions, by either party, this 
Agreement may be terminated by either party on ten (10) days written notice of termination given to 
the other party on or after December 31, 2026, following said notice of intention to modify or amend.  
Notice of termination or modification shall be in writing and shall be sufficient if sent by Certified Mail to 
the Governmental Employees Labor Council or to the Employer, C/O Lenawee County Administrator’s 
Office, Courthouse, Adrian, MI 49221. 

The employer and union will begin negotiations for the 2027 agreement by September, 2026. 

 

 

  





APPENDIX "A"
COMPENSATION SCHEDULE: G.E.L.C. FRIEND OF THE COURT

PAY Start 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 YEAR 6 YEAR 7 YEAR 8 YEAR
GRADE POSITION NUMBER / TITLE 1 2 3 4 5 6 7 8 9

GELC75CT02 33010 FOC CLERK $14.0460 $14.3042 $14.8212 $15.3386 $15.8553 $16.3726 $16.8895 $17.4067 $17.9235
$27,389.70 $27,893.19 $28,901.34 $29,910.27 $30,917.84 $31,926.57 $32,934.53 $33,943.07 $34,950.83

GELC75CT03 33030 FOC SENIOR ACCOUNT CLERK $14.9588 $15.2340 $15.7849 $16.3354 $16.8863 $17.4364 $17.9873 $18.5379 $19.0889
33060 FOC SECRETARY $29,169.66 $29,706.30 $30,780.56 $31,854.03 $32,928.29 $34,000.98 $35,075.24 $36,148.91 $37,223.36

GELC75CT04 33040 FINANCIAL INTAKE CLERK $15.9313 $16.2241 $16.8107 $17.3973 $17.9838 $18.5702 $19.1565 $19.7435 $20.3293
$31,066.04 $31,637.00 $32,780.87 $33,924.74 $35,068.41 $36,211.89 $37,355.18 $38,499.83 $39,642.14

GELC75CT05 $16.9667 $17.2792 $17.9034 $18.5282 $19.1530 $19.7775 $20.4019 $21.0265 $21.6509
$33,085.07 $33,694.44 $34,911.63 $36,129.99 $37,348.35 $38,566.13 $39,783.71 $41,001.68 $42,219.26

GELC75CT07 33050 FOC ENF OFF/INVESTIGATOR $20.9506 $21.4237 $22.3704 $23.3171 $24.2638 $25.2108 $26.1574 $27.1040 $28.0509
$40,853.67 $41,776.22 $43,622.28 $45,468.35 $47,314.41 $49,161.06 $51,006.93 $52,852.80 $54,699.26

GELC75CT08 $20.7174 $21.2229 $22.2337 $23.2442 $24.2546 $25.2655 $26.2761 $27.2869 $28.2972
$40,398.93 $41,384.66 $43,355.72 $45,326.19 $47,296.47 $49,267.73 $51,238.40 $53,209.46 $55,179.54

GELC75CT09 $22.1162 $22.6555 $23.7348 $24.8132 $25.8920 $26.9709 $28.0496 $29.1286 $30.2074
$43,126.59 $44,178.23 $46,282.86 $48,385.74 $50,489.40 $52,593.26 $54,696.72 $56,800.77 $58,904.43

3.00% Increase - Effective January 1, 2024

PAY Start 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 YEAR 6 YEAR 7 YEAR 8 YEAR
GRADE POSITION NUMBER / TITLE 1 2 3 4 5 6 7 8 9

GELC75CT02 $14.0460 $14.3042 $14.8212 $15.3386 $15.8553 $16.3726 $16.8895 $17.4067 $17.9235
$27,389.70 $27,893.19 $28,901.34 $29,910.27 $30,917.84 $31,926.57 $32,934.53 $33,943.07 $34,950.83

GELC75CT03 33010 FOC CLERK $14.9588 $15.2340 $15.7849 $16.3354 $16.8863 $17.4364 $17.9873 $18.5379 $19.0889
$29,169.66 $29,706.30 $30,780.56 $31,854.03 $32,928.29 $34,000.98 $35,075.24 $36,148.91 $37,223.36

GELC75CT04 33030 FOC SENIOR ACCOUNT CLERK $15.9313 $16.2241 $16.8107 $17.3973 $17.9838 $18.5702 $19.1565 $19.7435 $20.3293
33060 FOC SECRETARY $31,066.04 $31,637.00 $32,780.87 $33,924.74 $35,068.41 $36,211.89 $37,355.18 $38,499.83 $39,642.14

GELC75CT05 33040 FINANCIAL INTAKE CLERK $16.9667 $17.2792 $17.9034 $18.5282 $19.1530 $19.7775 $20.4019 $21.0265 $21.6509
$33,085.07 $33,694.44 $34,911.63 $36,129.99 $37,348.35 $38,566.13 $39,783.71 $41,001.68 $42,219.26

GELC75CT07 $20.9506 $21.4237 $22.3704 $23.3171 $24.2638 $25.2108 $26.1574 $27.1040 $28.0509
$40,853.67 $41,776.22 $43,622.28 $45,468.35 $47,314.41 $49,161.06 $51,006.93 $52,852.80 $54,699.26

GELC75CT08 33050 FOC ENF OFF/INVESTIGATOR $20.7174 $21.2229 $22.2337 $23.2442 $24.2546 $25.2655 $26.2761 $27.2869 $28.2972
$40,398.93 $41,384.66 $43,355.72 $45,326.19 $47,296.47 $49,267.73 $51,238.40 $53,209.46 $55,179.54

GELC75CT09 $22.1162 $22.6555 $23.7348 $24.8132 $25.8920 $26.9709 $28.0496 $29.1286 $30.2074
$43,126.59 $44,178.23 $46,282.86 $48,385.74 $50,489.40 $52,593.26 $54,696.72 $56,800.77 $58,904.43

0.00% Increase - Effective February 1, 2024
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APPENDIX "A"
COMPENSATION SCHEDULE: G.E.L.C. FRIEND OF THE COURT

PAY Start 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 YEAR 6 YEAR 7 YEAR 8 YEAR
GRADE POSITION NUMBER / TITLE 1 2 3 4 5 6 7 8 9

GELC75CT02 $14.3269 $14.5903 $15.1176 $15.6454 $16.1724 $16.7001 $17.2273 $17.7548 $18.2820
$27,937.46 $28,451.09 $29,479.32 $30,508.53 $31,536.18 $32,565.20 $33,593.24 $34,621.86 $35,649.90

GELC75CT03 33010 FOC CLERK $15.2580 $15.5387 $16.1006 $16.6621 $17.2240 $17.7851 $18.3470 $18.9087 $19.4707
$29,753.10 $30,300.47 $31,396.17 $32,491.10 $33,586.80 $34,680.95 $35,776.65 $36,871.97 $37,967.87

GELC75CT04 33030 FOC SENIOR ACCOUNT CLERK $16.2499 $16.5486 $17.1469 $17.7452 $18.3435 $18.9416 $19.5396 $20.1384 $20.7359
33060 FOC SECRETARY $31,687.31 $32,269.77 $33,436.46 $34,603.14 $35,769.83 $36,936.12 $38,102.22 $39,269.88 $40,435.01

GELC75CT05 33040 FINANCIAL INTAKE CLERK $17.3060 $17.6248 $18.2615 $18.8988 $19.5361 $20.1731 $20.8099 $21.4470 $22.0839
$33,746.70 $34,368.36 $35,609.93 $36,852.66 $38,095.40 $39,337.55 $40,579.31 $41,821.65 $43,063.61

GELC75CT07 $21.3696 $21.8522 $22.8178 $23.7834 $24.7491 $25.7150 $26.6805 $27.6461 $28.6119
$41,670.72 $42,611.79 $44,494.71 $46,377.63 $48,260.75 $50,144.25 $52,026.98 $53,909.90 $55,793.21

GELC75CT08 33050 FOC ENF OFF/INVESTIGATOR $21.1317 $21.6474 $22.6784 $23.7091 $24.7397 $25.7708 $26.8016 $27.8326 $28.8631
$41,206.82 $42,212.43 $44,222.88 $46,232.75 $48,242.42 $50,253.06 $52,263.12 $54,273.57 $56,283.05

GELC75CT09 $22.5585 $23.1086 $24.2095 $25.3095 $26.4098 $27.5103 $28.6106 $29.7112 $30.8115
$43,989.08 $45,061.77 $47,208.53 $49,353.53 $51,499.11 $53,645.09 $55,790.67 $57,936.84 $60,082.43

2.00% Increase - Effective January 1, 2025

PAY Start 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 YEAR 6 YEAR 7 YEAR 8 YEAR
GRADE POSITION NUMBER / TITLE 1 2 3 4 5 6 7 8 9

GELC75CT02 $14.3269 $14.5903 $15.1176 $15.6454 $16.1724 $16.7001 $17.2273 $17.7548 $18.2820
$27,937.46 $28,451.09 $29,479.32 $30,508.53 $31,536.18 $32,565.20 $33,593.24 $34,621.86 $35,649.90

GELC75CT03 $15.2580 $15.5387 $16.1006 $16.6621 $17.2240 $17.7851 $18.3470 $18.9087 $19.4707
$29,753.10 $30,300.47 $31,396.17 $32,491.10 $33,586.80 $34,680.95 $35,776.65 $36,871.97 $37,967.87

GELC75CT04 33010 FOC CLERK $16.2499 $16.5486 $17.1469 $17.7452 $18.3435 $18.9416 $19.5396 $20.1384 $20.7359
33060 FOC SECRETARY $31,687.31 $32,269.77 $33,436.46 $34,603.14 $35,769.83 $36,936.12 $38,102.22 $39,269.88 $40,435.01

GELC75CT05 33030 FOC SENIOR ACCOUNT CLERK $17.3060 $17.6248 $18.2615 $18.8988 $19.5361 $20.1731 $20.8099 $21.4470 $22.0839
33040 FINANCIAL INTAKE CLERK $33,746.70 $34,368.36 $35,609.93 $36,852.66 $38,095.40 $39,337.55 $40,579.31 $41,821.65 $43,063.61

GELC75CT07 $21.3696 $21.8522 $22.8178 $23.7834 $24.7491 $25.7150 $26.6805 $27.6461 $28.6119
$41,670.72 $42,611.79 $44,494.71 $46,377.63 $48,260.75 $50,144.25 $52,026.98 $53,909.90 $55,793.21

GELC75CT08 $21.1317 $21.6474 $22.6784 $23.7091 $24.7397 $25.7708 $26.8016 $27.8326 $28.8631
$41,206.82 $42,212.43 $44,222.88 $46,232.75 $48,242.42 $50,253.06 $52,263.12 $54,273.57 $56,283.05

GELC75CT09 33050 FOC ENF OFF/INVESTIGATOR $22.5585 $23.1086 $24.2095 $25.3095 $26.4098 $27.5103 $28.6106 $29.7112 $30.8115
$43,989.08 $45,061.77 $47,208.53 $49,353.53 $51,499.11 $53,645.09 $55,790.67 $57,936.84 $60,082.43

0.00% Increase - Effective February 1, 2025
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APPENDIX "A"
COMPENSATION SCHEDULE: G.E.L.C. FRIEND OF THE COURT

PAY Start 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 YEAR 6 YEAR 7 YEAR 8 YEAR
GRADE POSITION NUMBER / TITLE 1 2 3 4 5 6 7 8 9

GELC75CT02 $14.6134 $14.8821 $15.4200 $15.9583 $16.4958 $17.0341 $17.5718 $18.1099 $18.6476
$28,496.13 $29,020.10 $30,069.00 $31,118.69 $32,166.81 $33,216.50 $34,265.01 $35,314.31 $36,362.82

GELC75CT03 $15.5632 $15.8495 $16.4226 $16.9953 $17.5685 $18.1408 $18.7139 $19.2869 $19.8601
$30,348.24 $30,906.53 $32,024.07 $33,140.84 $34,258.58 $35,374.56 $36,492.11 $37,609.46 $38,727.20

GELC75CT04 33010 FOC CLERK $16.5749 $16.8796 $17.4898 $18.1001 $18.7104 $19.3204 $19.9304 $20.5412 $21.1506
33060 FOC SECRETARY $32,321.06 $32,915.22 $34,105.11 $35,295.20 $36,485.28 $37,674.78 $38,864.28 $40,055.34 $41,243.67

GELC75CT05 33030 FOC SENIOR ACCOUNT CLERK $17.6521 $17.9773 $18.6267 $19.2768 $19.9268 $20.5766 $21.2261 $21.8759 $22.5256
33040 FINANCIAL INTAKE CLERK $34,421.60 $35,055.74 $36,322.07 $37,589.76 $38,857.26 $40,124.37 $41,390.90 $42,658.01 $43,924.92

GELC75CT07 $21.7970 $22.2892 $23.2742 $24.2591 $25.2441 $26.2293 $27.2141 $28.1990 $29.1841
$42,504.15 $43,463.94 $45,384.69 $47,305.25 $49,226.00 $51,147.14 $53,067.50 $54,988.05 $56,909.00

GELC75CT08 $21.5543 $22.0803 $23.1320 $24.1833 $25.2345 $26.2862 $27.3376 $28.3893 $29.4404
$42,030.89 $43,056.59 $45,107.40 $47,157.44 $49,207.28 $51,258.09 $53,308.32 $55,359.14 $57,408.78

GELC75CT09 33050 FOC ENF OFF/INVESTIGATOR $23.0097 $23.5708 $24.6937 $25.8157 $26.9380 $28.0605 $29.1828 $30.3054 $31.4277
$44,868.92 $45,963.06 $48,152.72 $50,340.62 $52,529.10 $54,717.98 $56,906.46 $59,095.53 $61,284.02

2.00% Increase - Effective January 1, 2026

S:\HUMAN RESOURCES\Wage\GELC\GELCGROUPSWgTbls.XLS



 

G.E.L.C. Circuit Court ~ January 1, 2024 through December 31, 2026  

 

34 

 

RETIREMENT 
Group 4 (Eligible employees hired before May 1, 2003) 

Appendix B 

Lenawee County Retirement Plan 
Description Benefit 

Normal retirement 65 years (Before 01/01/2002) 
Age 62 with 8 years of service or “Rule of 85” (effective 
01/01/2002) 

Retirement benefit formula (annual) 2.0% X yrs svc X avg highest 60 consecutive months earnings 
(effective 04/01/1994) 

Vesting 8 years 
Mandatory retirement None 
Early retirement (reduced benefit) 55 years of age with 10 years of service 
Early retirement reduction .56% X # months preceding 65th birthday, max: 60 months (33%) 

.28% X no months preceding 60th birthday, max: 60 months (17%) 
Effective 01/01/2002: 
.56% x # months preceding Normal Retirement Date, 
Max: 60 months (33%) 
.28% x # months following initial retirement reduction, 
Max: 24 months (7%) 

Deferred retirement 8 or more years: 65-regular 
10 or more years: 55-reduced 
Effective 01/01/2002: 
8 or more years: 62-regular 
10 or more years: 55-reduced  

Disability retirement Total & permanent disability w/10 or more years; 
Worker’s compensation offset. 

Death benefit Survivor’s annuity (50%) for spouse and/or dependent 
children (Effective 04/01/1994) 

Duty connected death benefit None 
Maximum svc credit None (Effective 04/01/1994) 
Compensation cap None (Effective 04/01/1994) 
Optional forms of payment Modified cash refund; optional reduced survivor’s benefits 
Member contributions 2.5% of gross pay (pre-tax) (Effective 04/01/1994) 

4.5% of gross pay (pre-tax) (Effective 01/01/2002) 
5.5% of gross pay (pre-tax) (Effective 01/01/2007) 
6.5% of gross pay (pre-tax) (Effective 01/01/2009) 
8.5% of gross pay (pre-tax) (Effective 01/01/2011) 
10% of gross pay (pre-tax) (Effective 01/01/2012) 


